


Create a Campaign

Go to 'Employee’ Tab A ¥ ¢ 8 @B = B m $ 8 0 & 2
. On your home page, Home  Messages Patient Employee Schedule PlanofCare QA  Office  Finance Payroll Reports Travel Mode  Settings Help  KIERSTEN
click the 'Employee' tab N
at the top tool bar &)

Employee

Go to Campaigns Section
¢ Click "Campaigns" in the
sub-menu bar.

Add a New Campaign
¢ Click the '+'icon on the

far right to the search
bar.
e A form will open up.

Complete the Form
¢ Fill out the required fields with

the Campaign information.
* Don't forget to click 'Save' on
the bottom right of the form.




Integrations: Domain

Home  Messages Patient Employee Schedule  Plan of Care QA Office  Finance  Payroll Reports Travel Mode  Settings Help  KIERSTEN

o Go to 'Settings' Tab A X & & 0 = b m 5 & Q w ? O
¢ On your home page,
click the 'Settings' tab ﬁ: '
at the top tool bar. Settings

e Global Settings ——» Integrations
e Click "Global Settings" in the list so a drop down opens.

¢ Click the 'Integrations' option.

Global Settings >

1

Global Settings

Integrations

e Click on 'Domain’ Integrations

e When the Integrations
page open, click on the
'Domain’ option under
Communication.

* A Domain page will
open up. Click on 'Add
Domain'.

N

1

Domain

goodlooking.com Verify Domain

+

Add Domain

Primary Account

Complete the Form Domain
o ¢ Fill out the required fields
with the domain B, .
information. 1. Register a Domain with a DNS provider

e Don't forget to click 2. Domain Name
'Submit" on the bottom

right of the form. cancel [ somit | = gpmit



Integrations: Claims Clearinghouse

OGoto'Settings'Tab A & & & B =E BRE @ $ &8 @ ®w 2 O

Home  Messages Patient Employee  Schedule  Plan of Care QA Office  Finance  Payroll Reports  Travel Mode  Settings Help  KIERSTEN

e On your home page, /
click the 'Settings' tab Q'g
at the top tool bar. Settings

o Global Settings —» Integrations
¢ Click "Global Settings" in the list so a drop down opens.

¢ Click the 'Integrations' option.

Global Settings >

l

Global Settings

Integrations

e Add a Clearinghouse Integrations
* When the Integrations
page opens, click on the Communication S
'+' to the right of

Clearinghouses.
o A form will open.

Phone

F

Email Clearinghouses

Domain

Banking/Electronic transactions Avallity

Bank Li

External

Media

Payroll

Complete the Form
¢ Fill out the required fields with the Submitter and Electronic Claims information.
e Don't forget to click 'Submit" on the bottom right of the form.

Clearinghouses
Electranic Claims Information

Submitter Information Integrated Submitter:

ISAO6 #: 1SAO6 Type:

Submitter ID (GS 02): Submitter Primary ID:

FTP ID: FTP Password:

kierstenrathke@amail.cor

Cancel Submit



Integrations: Email

Go to 'Settings' Tab
o A & & &5 @ E b m S & Q@ &?

O on YOUF home page; Home Messages  Patient Employee  Schedule Plan of Care QA Office  Finance Payroll Reports  Travel Mode Settings Help KIERSTEN
click the 'Settings' tab v
at the top tool bar. Q’g

Settings

e Global Settings ——» Integrations
e Click "Global Settings" in the list so a drop down opens.

¢ Click the 'Integrations' option.

Global Settings >

l

Integrations

e Click on 'Email’ Integrations
¢ When the Integrations

Communication

page open, click on the
'Email' option under
Communication.

e An 'Email' page will open
up with a summary of the
existing emails linked.

e To add an account, click
'Create Account'.

Banking/Electronic transactions download

Email

Payroll

o Complete the Form
¢ Fill out the required fields
with the email
information and Limits

settings.
e Don't forget to click 'Save' Limi to
on the bottom right of the uio

form.

office
Q  Search




Integrations: Fax

Go to 'Settings' Tab A ¥ & & M =E B m $ 8 @ = ? O
e On your home page, Home  Messages Patient Employee Schedule PlanofCare QA  Office Finance Payroll Reports Travel Mode  Settings Help  KIERSTEN
click the 'Settings' tab v
at the top tool bar. 0:
Settings

o Global Settings —» Integrations
¢ Click "Global Settings" in the list so a drop down opens.

¢ Click the 'Integrations' option.

Global Settings >

l

Global Settings

Integrations

Click on 'Fax’ Integrations
* When the Integrations

page open, click on the o
'Fax' option under
Communication.

¢ A 'Fax Accounts' page
will open up. Click 'Add erking/Elecronc ensacions dovnlead
Fax Account' on the far
right above 'Office(s)’

Phos

Fax Accounts
Payroll

ADD FAX ACCOUNT

ADD FAX ACCOUNT
Close

ADD
0 Complete the Form
° FiII Out the req uired fields SELECT FAX C RSHEET FILE Choose File | No file chosen

ACCOUNT NAME*

with the Fax information

and input the Limits e
settings. e

* Don't forget to click Ep
'Submit' on the bottom _—

right of the form.




Integrate Phones

Go to 'Settings' Tab A 2 [ ] 8 s =E Db m S & Q e ? O
° On yOUr home page Home  Messages Patient Employee  Schedule  Plan of Care QA Office  Finance  Payroll Reports Travel Mode  Settings Help  KIERSTEN
click the 'Settings' tab 0: N
at the top tool bar. Settings
e Global Settings —» Integrations
¢ Click "Global Settings" in the list so a drop down opens.
e Click the 'Integrations' option.

l

Global Settings

Integrations

e Click on 'Phone’ Integrations
¢ When the Integrations

Communication

page open, click on the
'Phone' option under
Communication.

* A 'Phone' page will ope
up.

Phone

Payroll . Numbers

Numbers

Purchased Phone Numbers v

o Complete the Form
» Fill out the required fields
with the lead's
information.
* Don't forget to click 'Save'

on the bottom right of the
form.



